YTBEPXIEHO

MIPUKA30M JIUPEKTOpa

MAOQOY «I'umnazus «HoBockym»
o1 30.10.2015 Ne 344-O1

Ionoxenne
00 opranu3anuu padoThbl ¢ NEPCOHAIBLHBIMY IAHHBIMU PA0OOTHHUKOB
MYHHMUIHUNAJIBHOT0 ABTOHOMHOT0 001e00pa3oBaTeibHOro yupe:xaenust «I'mmuazus «HoBockyin»

1. O0uue moI0KeHUus

1.1. Hacrosimee IlonoxkeHnue ycTaHaBIMBaeT MOPSAOK paOOThl MyHHIUNAIBHOTO aBTOHOMHOTO
obmeoOpa3oBaresibHOro yupexxaenus «l'mmnHasus «HoBockyn» (nmamee -  YupexaeHue) ¢ ILEIbIO
NOJy4eHus, 00pabOTKH, XpaHEHUsI M NepeAad JOKYMEHTOB, COJIEPKAIUX CBEACHUS, OTHECEHHBIE K
HEePCOHAIbHBIM JaHHBIM PaOOTHUKOB.

1.2. lenp Hacrosimero IlomoxeHust - 3amuTa MEPCOHATBHBIX JaHHBIX PAOOTHUKOB OT
HECAaHKLIIMOHMPOBAHHOTO  JOCTyna M  pasriameHus. llepcoHaibHble  JaHHBIE  SBISIOTCS
KOH(HUICHIIMAIILHOM, CTPOTO OXPAHIEMON HHPOPMAITHCH.

1.3. Hacrosiee Ilonoxenue paspaborano B coorBerctBuu ¢ KoHctutynueit Poccuiickoit
Oeneparun, TpynoBeiM konekcom Poccuiickoit @enepanuu, @enepanbabiM 3akoHoM o1 27.07.2006
No 152-®3 «O mepcoHanbHBIX AaHHBIX», DeaepanbHbIM 3akoHOM 0T 27.07.2006 No 149-d3 «O6
uHpopManru, HHHOPMAITMOHHBIX TEXHOJOTHX U O 3aIIUTe WH(POPMAIIHH.

Bcé, dro He mnpemycMoTrpeHo —ycinoBusMHM  [lonoxkeHus, ompenensercss HOpMaMHu
3akoHoaarenscTBa Poccmiickonn @exepanny, axkTaMy YIOJHOMOYEHHBIX OpraHOB BJIAacTM M
JIOKaJIbHBIMH aKTaMu YupexaeHus. B ciyuyae n3menenus 3akoHonarensctBa Poccuiickoit denepanuu,
NPUHATHS YIIOJIHOMOYEHHBIMH OpraHaM{ BJIACTH aKTOB, OTMEHSIOMIMX WM W3MEHSIOIIUX HOPMBI,
perynupyemble IlomokeHueM, HIM HM3MEHEHUs YcTaBa YupexaeHus, Hacrosmee IlomoxxeHue
JEICTBYET B 4aCTH, UM HE IIPOTUBOpPEYAILIEH.

1.4. Hactosimiee IlonokeHue W M3MEHEHHUs K HEMY YTBEP)KIAIOTCA NMPUKA30M PYKOBOJIUTENS
VYupexnenns. Bce paOOTHUKM JODKHBI OBITH 03HAKOMIIEHBI ¢ TaHHBIM [losi0’keHeM M M3MEH CHUSIMH
K HEMY MOl POCIHCH.

1.5. B Hacrosimem [losiokeHnn NCronb30BaHbl CIEAYIONIME TEPMUHBI U ONTPEIECTICHUS :

Ilepcona/ibHbIe JaHHBbIE — mobasg wuHQOpMAIUA, OTHOCALIASCS K OIpeIeIEHHOMY
¢usnueckomy nuiy (pabOTHUKY, OOydarolmemycs), HeoOXoaumas YUpEeKICHHIO, B TOM YHCIE,
bamunus, UMs, OTYECTBO, TOJA, MECSI], JaTa U MECTO POXJIEHHs, aapec, CeMeiHoe MOJI0XKEeHHUE,
obpasoBanue, npodeccus, T0X0abl paOOTHHUKA, ApyTas UHPOpMALIHSL.

O0pa0oTKka mepcoOHANBHBIX JAHHBIX — JEHCTBUS (ONEpaluu) ¢ MEepPCOHATBbHBIMU JaHHBIMU,
BKJIOYasi CHUCTEMAaTH3allli0, HAKOIUIEHHE, XpaHeHHe, KOMOMHHpOBaHHE, yTOYHEHHE (OOHOBIIEHHE,
U3MEHEHHE), HCIIOJIb30BaHUe, paclpocTpaHeHue (B TOM 4HCIe Iepenady), 0O0e3InYuBaHHE,
0JIOKHpPOBaHNE, YHUUTOXKEHHUE MEPCOHATBHBIX TaHHBIX.

3ammMTa MepcoHANbHBIX JAHHBIX — JEITEIBHOCTh YIOJIHOMOYEHHBIX JIMII 110 00ECIIEUeHHUIO C
MOMOIIBIO JIOKAJIBHOTO PETYIUPOBAHUS MOpsiaka 00pabOoTKU MEePCOHATIbHBIX JAHHBIX M OOecredeHne
OpPraHU3alMOHHO-TEXHUYECKUX Mep 3aluThl HHGOpMAIMM OT HENpPaBOMEPHOTO  JIOCTYIA,

YHUUTOXEHUS, MoU(ULIPOBAHUS, OJIOKUPOBAHUS, KOIIMPOBAaHU, IIPEIOCTaBICHUS,
pacpoCcTpaHEeHUsl.
Kondunenunanbuass uHpopmamuss — 5370 wuHPopMmanus (B JIOKYMEHTHPOBAaHHOM HIIU

DIIEKTPOHHOM BHJIE), JOCTYIl K KOTOPOW OTPaHUYMBAETCS B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanum.

2. Coop u 00padoTKa MEPCOHATBHBIX TAHHBIX PA00THUKA
2.1. IlepconanbHble HaHHBIE PAOOTHUKA OTHOCATCS K KOH(UACHIMATbHONH MHpopManuu. J{is
JMIA, MOJYYMBILEro JOCTYH K IEPCOHAIBHBIM JaHHBIM, OOS3aTENbHBIM SIBISETCA TpeOOBaHHE He
JIOIyCKaTh PacIpoCTpaHeHUEe JaHHOW MHpopManuu 6e3 coriacusi padOTHUKA, a TAKXKe MPH HATUYHH
WHOTO 3aKOHHOTO OCHOBaHHS. TpeOoBaHusi mpu 0OpabOTKE MEPCOHANBHBIX JaHHBIX PaOOTHHKA
ycTaHoBJEHbI CT. 86 Tpynosoro koaekca P® u He nouiexaTr U3MEHEHHIO U HCKIIFOUEHUIO.



2.2. B nensax obecrniedeHus mpaB ¥ CBOOO/I YeNIOBEKa U TpakIaHWHA Y UpexkIeHUEe Ipu 00padboTKe
MEPCOHAIILHBIX IAHHBIX pa0OTHUKA 00s13aHO COOJIOATH CeayIonre o0mue TpeOOBaHMS:

2.2.1. O6paboTKa MepcoHaIbHBIX JaHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS UCKITIOYUTEIHHO B
nensix odecrnevyeHus coOI0eHHs 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB.

2.2.2. Ob6paboTKa MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS IS CTATUCTUYCCKUX WIIN
CIIy>keOHBIX 1IeJIel MPH YCIIOBUU 0053aTeIbHOr0 00€3IMYMBAHUS IEPCOHATBHBIX TaHHBIX.

2.2.3. Nudopmamust 0 NEpCOHATBHBIX JAHHBIX PAOOTHHMKA TPENOCTABISCTCA YUPEKICHHUIO
TOJIbKO PaOOTHUKOM YCTHO, JIMOO MyTEeM 3aIlOJIHEHUS PA3JIMYHBIX aHKET, OMPOCHBIX JINCTOB, KOTOPHIE
XpaHATCsA B IWYHOM jenie. Eciu mepcoHallbHBIE JaHHBIE PA0OTHHKA BO3MOXHO TMOJYYUTh TONBKO Y
TPEThEi CTOPOHBI, TO PAOOTHUK JOJKEH OBITH YBEAOMIIEH 00 ATOM HE MEHEE YeM 3a TpU padouux AHs
U OT HEro JOJDKHO OBITH IMOJIYYeHO NMUChMEHHOE coriacue (00 MHUChbMEHHBIH OTKa3), KOTOPOe
pabOTHUK JOJDKEH J1aTh B T€YEHHE IATH pabodyuX JHEW ¢ MOMEHTA IMOJY4YE€HHUS COOTBETCTBYIOILETO
yBEJIOMJICHHSI. B MMCEMEHHOM yBeIOMIIEHUU paboToaTeNb MOJKEH COOOIUTh PAOOTHUKY O IENsX,
MpEIoiaraéMbIX HCTOYHHKAX M CHOco0ax IMONy4YeHUsS TEePCOHANbHBIX JMJAaHHBIX,  XapakTepe
MO/JIeKAIINX TIOJYYCHUIO TEPCOHAIBHBIX JIaHHBIX (HarpuMmep, odopmiIeHHE 3ampoca B ydeOHOe
3aBeJleHUe O MOJJIMHHOCTU JOKyMEHTa 00 00pa3oBaHHM U T.I.) U MOCIEICTBUAX OTKa3za pabOTHHKA
JaTh MACBMEHHOE COTJIACUE HA UX MOJTYICHHE.

2.2.4. YupexaeHue HE HMeEeT MpaBa MoJdy4yaTh M 00pabaThiBaTh MEPCOHATbHBIC IaHHbBIC
paboTHHUKA, Kacalolluecs pacoBOW, HANMOHAIBHON MNPUHAAJIC)KHOCTH  MOJTUTHYECKHX B3IJIAIOB,
PENUTHO3HBIX WA PHIOCO(DCKUX YOCKICHHM, COCTOSIHHS 30POBbsl, M YaCTHOW KM3HH. B ciydasx,
HEMOCPE/ICTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CTaTbel 24
Koncturyuu Poccuiickoii denepanuu paboTomarens BIpaBe MojydyaTb M 00pabaThIBaTh JaHHBIE O
YaCTHOM JKU3HHU paOOTHUKA TOJIBKO C €0 MUCbMEHHOTO COTJIacusl.

2.2.5. YupexaeHne HE HUMeEET IpaBa IOJydaTb W 00padaThiBaTh NEPCOHANBHBIC JTAaHHBIC
paboTHHUKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro TPO(COI3HOM AEITeTbHOCTH, 3a
UCKITIOYCHHUEM CITy9acB, MPEAYCMOTPEHHBIX (enepalbHbIMHA 3aKOHAMH.

2.3. Ilpu mnocrtymineHuu Ha paboOTy pabOTHUK TPEACTABISET CHCHHATUCTY IO Kaapam
(3aBenyromeMy KaHILEIIpUCH) YUpexIeHHS CIEAYIONMe JTOKYMEHTHI, COJEpIKallie MepCOHATbHbIC
IaHHBIE O cede:

- Iacropr;

- TPYIOBYHI KHIDKKY, 32 MCKIIIOUEHHEM CIy4aeB, KOTJa TPYAOBOW JOTOBOpP 3aKIOUaeTcs

BIIEPBBIC WJIM PAOOTHUK MOCTYITACT HA pabOTy HA YCIOBUSAX COBMECTUTEIILCTBA;

- CTpaxoBOE€ CBHJIETEIHCTBO TOCYJaPCTBEHHOTO IEHCHOHHOTO CTPaxXxOBaHUS;

- JIOKYMEHTBI BOMHCKOTO y4YeTa - JUII BOSHHOOOS3aHHBIX W JIMII, TOJJICKANINX IMPHU3BIBY Ha
BOCHHYIO CI1yXk0y;

- JIOKyMeHT 00 oOpa3oBaHWM, O KBATH(DHKAIMN WIA HATUYAW CICIUAIBHBIX 3HAHUH - TIPH
MOCTYIUICHUHU Ha paboTy, TPeOYIONIYIO CIIEIUATBHBIX 3HAHUIA WUJIH CIIeUATBHON TTOATOTOBKH;

- MEIUIMHCKYIO KHUXKY;

- CIpaBKy O HATWYUU (OTCYTCTBUHU) CYIUMOCTH;

- B OTACIBHBIX CIIy4asX — JIOTIOJHHUTEIbHBIC JOKYMEHTHI C YUETOM CIelu(HUKH paboOThl B
COOTBETCTBUH C JCHCTBYIOIIMM 3aKoHOAaTelbcTBOM Poccuiickoii denepauuu (Harpumep,
MIPEIbABICHUE TPH 3aKJIFOUECHUH TPYIOBOTO JIOTOBOPA: MEIUIIMHCKOE 3aKIFOUSHUE JIIS JIUI B
BO3pacte 110 18 ser).

2.4. 3anpemiaercs TpeOOBATH OT JIMIIA, TIOCTYITAFOIIETO HA padOTy, TOKYMEHTHI TIOMHMO
npexycMOTpeHHbIX TpynoBsiM KogekcoM Poccuiickoit denepanuu, nHbIMU (heaepaabHbIMU 3aKOHAMH,
ykazamu [Ipesunenta Poccuiickoii Penepanmu u nocraHoBieHusmu [IpaButenscrBa Poccuiickoit
denepanuu.

2.5. Tlpu 3aki04eHUH TPYAOBOTO JOrOBOpa M B XOJ€ TPYAOBOH JAESITEIBHOCTH MOXET
BO3HUKHYTh HEOOXOAMMOCTH B MIPEJOCTABICHIH PAOOTHUKOM IOKYMEHTOB:

- 0 BO3pacCTe JIeTei;

- 0 OepeMEeHHOCTH KCHIIUHBI,

- 00 MHBAJIMIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBe CEMbHU;



- 0 HEOOXOJUMOCTH yX0/1a 32 OOJIHHBIM YICHOM CEMbU;

- TMpoYHe.

2.6. Tlocne Toro, kak OyJeT MPUHATO PEIICHWE O MpUeMe padOTHUKA Ha paboTy, a Takke
BITOCJIC/ICTBUH B IPOIECCE TPYIOBOH IESITEIBHOCTH, K JOKYMEHTaM, COJEpPXKAIIUM MepCOHAIbHBIC
JTaHHBIC PAOOTHHKA, TAK)KE OYTYT OTHOCHTBCS:

- TPYAOBOW JOTOBOP;

- JIOTIOJHUTEILHBIC COTJIAIICHUS K TPYAOBOMY JIOTOBOPY;

- IpHKa3 o mpueMe Ha padoTy;

- MPUKAa3bI O MOOMIPECHUSX U B3BICKAHUSX;

- MEIMIUHCKHUE IOKYMEHTHI;

- mpuKa3bl 00 UBMEHEHUH YCIOBHIA TPYAOBOTO JOTOBOPA;

- KapTtoyka yHu(punupoBaHHON (opmber T-2, yTBepKICHHas MOCTaHOBIEHHWEM [ ockomcrara

Poccunm ot 05.01.2004 Nel;

- Jpyrue TOKYMEHTBHI.

2.8. B nemsix nH(GOpMAMOHHOTO 00ECTICUECHUSI MOTYT CO3/1aBaThCsl OOMIEAOCTYITHBIE HCTOYHUKH
NEPCOHANBHBIX JAHHBIX (B TOM YHCJIEC CIPABOYHHMKH, 3JCKTPOHHBIC 0a3bl). B oOmemoctymHbie
WUCTOYHUKN TICPCOHAIBHBIX JIAHHBIX MOTYT BKJIIOYATHhCS (DaMUIUS, WMs, OTYECTBO, JIOJDKHOCTD,
HoJIpa3ieNieHue, ciy)eOHbIe TeJIe()OHBI M aJIpec MIEKTPOHHOU MOoYTHI. J[pyrue nepcoHanbHbIC TaHHbIC
(HampuMep - Jara POXJACHUS U T.J.) MOTYT BKJIFOYAThCS B CIIPABOYHHKH TOJBKO C MUCHMEHHOTO
corjacusi pabOTHUKOB.

3. XpaHeHHe U 3aIIMTA ePCOHAIBHBIX IAaHHBIX PA0OTHUKOB

3.1. IlepcoHanbHble AaHHbIE PAOOTHUKOB XpaHATCA HAa OyMaKHbIX HOCHUTENISIX B MOMEIICHUHU
KaHIEISIPUN U apXHuBe YupexaeHus B mkadax u ceiidax. Jlmunsie nena u kapTouku T-2 yBOJEHHBIX
paOOTHUKOB /10 MCTEYEHHUS TEKYILEro KaJeHIapHOro TIoja XpaHATCS B KaHLENApUHM, a 3aTeM
MEePEIAOTCS B APXUB Y UPEIKICHHUS.

3.2. CBeneHus 0 HAYMCIICHNUU U BBIIUIATE 3apab0THOM MiaThl pabOTHUKA XPaHATCS Ha OyMasKHBIX
HOCUTENSIX B TMOMeHIeHHH Oyxrantepun YupexaeHus. Ilo ucTedeHMH CpOKOB XpaHEHMs,
YCTaHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoil denepanuu, AaHHBIE CBEIEHUS IEPENAIOTCA B
apXHB YUpEKIACHUS.

3.3. KoHkpeTHble O00S3aHHOCTM 1O BEACHUIO, XPAHEHUIO JIMYHBIX Jel1 pabOTHHUKOB,
3al0JHEHUI0, XPAHEHHI0 W BBbIJA4€ TPYAOBBIX KHUXKEK, HHBIX JIOKYMEHTOB, OTpa)arolIux
NepCOHANbHbIE JaHHblE PAOOTHHMKOB, BO3JATAlOTCS Ha CIEIHUaUCTa IO KaJapaM (3aBelyroILero
KaHIIeSIpUen) YUperK 1eHH sl

3.4. IlepcoHanbpHble JaHHbIE PAOOTHUKOB, XPAHSIIUECS B AJIEKTPOHHOM BH/JIE, TIOJUIEXKAT 3alllUTe
IpOrpaMMHBIMH cpesicTBaMu. K HUM OTHOCATCS pa3rpaHHuEHUsl MpaB JOCTyNa K AJIEKTPOHHBIM
pecypcam, nmaposibHas WACHTU(UKALMS T10JIb30BaTeNei 3JEKTPOHHOM CUCTEMBI TOKYMEHTO000pOTa U
naposibHas HAGHTU(UKALMS T[OoJdb3oBaTeNedl mpu BXxoje B HHGOpMaluMoHHYIO cucremy. Ilon
pasrpaHMYeHHEM TpaB JOCTyMa MOJAPa3yMEBAETCsl OpraHu3alus JOCTyna paOOTHUKOB YUpEeKICHUS
TOJIbKO K TOMY CETMEHTY MH(pOpMaluu, KOTOPbIH HEOOXOAMM JUIS BBIIOJHEHHS] CBOMX CIYXEOHBIX
oOsi3anHOCTel. PaboTHUK YupexaeHus Mojy4yaeT NMpu NpueMe Ha padoTy CBOW HMHIUBUAYaJIbHBIN
JIOTUH JUISl BXOJla B CHUCTEMY M YHHUKaJIbHBIA Maposib, U3BECTHBIM TOJBKO CaMOMY IOJIb30BaTEINIO.
PaboTHuKy 3amperiaercs pasrianarh YHUKAIbHbIE TApOJIK JJIS BX0/1a B CUCTEMY.

3.5. DnexTpoHHbIe HHPOPMAIIMOHHBIE PeCypChl U 0a3bl TAaHHBIX XPaHITCS Ha cepBepe,
pacroJararomemMcs: B IOMEUIEHUH, JOCTYI B KOTOPOE UMEET 3aMECTUTENb TUPEKTOPA, BHITOIHAIOMINN
GbyHKIIMN HTHPOPMAIIMOHHO — TEXHUYECKOT0 00ecTIeueHUsl.

3.6. 3amuTa HHPOPMALIUHU O IEPCOHAIBHBIX JIAHHBIX.

3.6.1. PaboTHukM YupexaeHus, HMEIONHe JOCTYI K TEPCOHATIBHBIM JaHHBIM, 00s13aHbI
IPUHUMATh HEOOXOIMMbIE OPraHU3AIMOHHBIE U TEXHUYECKUE MEPHI TS 3aIIUTHI TIEPCOHAIBHBIX
JAHHBIX OT HEMPAaBOMEPHOT'0 WM CIIy4alHOIO AOCTYIA K HUM, YHUUTOXKEHHS, MOAU(PHULIMPOBAHNS,
OJIOKMPOBaHUS, KOTIMPOBAHUSI, PACIIPOCTPAHEHHUS, a TAKXKE OT WHBIX HEMIPABOMEPHBIX JICHCTBHIA B
OTHOILEHUH JAHHOW MH(POPMALIUH.

3.6.2. 3amecTUTENH TUPEKTOPA, BHIOIHIIOMUN QYHKIINH HH(POPMAIIMOHHO — TEXHUYECKOTO
o0ecneyeHus, ¢ LeNbo 3alUThI XpaHALIelcs Ha cepBepe HH(OPMAIMK OCYILECTBIISAET:
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- OTpaHHMYEHHE CETEBOTO JOCTYIA Ha CepBep IS ONPEeICeHHBIX M0JIb30BaTeNCH;

- OpraHM3aldI0 KOHTPOJII TEXHHYECKOTO COCTOSHHS CepBepa M YPOBHEH 3aIluThl M
BOCCTaHOBJICHUS HH(POPMALINY;

- TPOBEJCHUE PETYIAPHOTO KONMMPOBaHHMA MH(OpMAIMU HAa HOCHTENH, CO3/JaHHE PE3EPBHBIX
KON 0c000 BayKHOW MH(OpMaLIUY,

- BeIeHHWE ayAWTa JCWCTBHH NOJb30BaTeleld M CBOEBPEMEHHOEe OOHapyxkeHue (akToB
HECAHKIIMOHUPOBAHHOTO JAOCTYNa K MH(OpMAIIH.

3.6.3. PaboTHUKH YuperxaeHusl, UMEIOIINE TOCTYI K IEPCOHATIBHBIM JaHHBIM, IIPH TT0JIb30BaHUH
JOCTYIIOM B ceThb MHTepHeT o00s3aHbl MPUHUMATh MAaKCHMAalbHBIE MEphl IO OOECIICYCHHUIO
0e30MacHOCTH:

- HCHOJB30BAaTh AaHTUBUPYCHOE MPOTPaMMHOE oOecredeHne (C peryasipHbIM 0OHOBIEHHEM 0a3

BHPYCOB)

- He JIONycKaTh paboTaTh Ha CBOE aBTOMATHU3MPOBAHHOE pabouee MECTO JIHI, HE MMEIOIINX

npaBa JOCTyIa K JaHHBIM,

- CBOECBPEMEHHO COOOIIATh 3aMECTHTENI0 JUPEKTOpa O ciydasx cbos B pabore cerw,

NapoJbHOM WACHTH(UKAIINY H T.JI.

4. Ilepenaua nepcoHaJNbHBIX JAHHBIX PA0OTHUKOB

4.1. Tlpu nepenaue mepcoOHANbHBIX JAHHBIX PAOOTHHKOB CIIEHUATHCTHI Y UPEkKACHUS, UMEIOIIIE
JOCTYT K IEPCOHAIBHBIM JaHHBIM, JIOJKHBI COOIOAATH CIEAYIONINE TPeOOBAHUS:

4.1.1. He cooOmarh nepcoHalbHbIE JaHHbIE PabOTHUKA TpeThell CTOpoHE Oe3 MUCHhMEHHOTO
coryiacusi pabOTHHKA, 32 UCKITIOUEHHEM CIy4aeB, KOT/Ia 3TO HEOOXOAMMO B LENSAX MPeAyHpeKACHUS
YIpo3bl JKU3HU U 370POBbIO pabOTHHKA, a TaKKe B IPYIHX CIydasx, IPeIyCMOTPEHHBIX TpPymaoBbIM
KozekcoM Poccuiickoit depepannu WM MHBIME (heZiepalbHBIMU 3aKOHAMH.

4.1.2. llpenynpeauTs UL, TOTy4YaIOUINX MEPCOHANbHBIC JaHHbIE PAa0OTHHKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B LEIX, A1 KOTOPBIX OHU COOOILIEHBI.

4.1.3. OcymecTBIATh Iepegadyy MEepCOHANbHBIX JaHHBIX B TMpelenax YUpexIeHUs B
COOTBETCTBUU C HacTosuM [Tonoxxennem.

4.2. BHyTpeHHHH AOCTYN K MEPCOHAIBHBIM JTaHHBIM COTPYIHUKOB.

[IpaBo noctyna K nepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- IUPEKTOp YUpeKACHUS,

- 3aMECTUTENH TUPEKTOpa Y UpeKICHUS;

- CIIELMAJIMCT 10 Kazpawm,

- 3aBEAYIOIINI KaHUEISAPUEH;

- ceKpeTapb yueOHOI JacTu;

- COTPYIHUKHM OyXrajaTepuu - K TE€M JaHHbIM, KOTOpble HEOOXOIWMBI [UIsl BBIOJHEHUS
KOHKPETHBIX (DYHKIINNA;

- caM pabOTHHK, HOCUTEIb JaHHBIX.

4.3. BHemHuiA JOCTYyII.

K umncny mMaccoBpIx moTpeOuTeneil mepcoHaNbHBIX JaHHBIX BHE YUPEXKJACHHUS MOKHO OTHECTH
roCyJapCTBEHHbIE U HETOCY1apCTBEHHbIE (PYHKIIMOHATIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCIIEKIIUH;

- IPaBOOXPAHUTENBHBIE OPTaHbl;

- OpraHbl CTaTUCTHKU;

- BOGHKOMATBhI;

- OpraHbl COIIMAILHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POHBI;

- MO/Apa3/IeIeHNUs] MyHHUIIMITAIbHBIX OPTaHOB YIIPaBJICHHUS.

4.4. ]lpyrue opraHuzaluu.

Ceenenusi 0 paboTaOIIEeM COTPYJHUKE WIH YK€ YBOJICHHOM MOTYT OBITh INPEAOCTaBICHbI
JPYroii OpraHnu3aluy TOJIBKO C MUCBMEHHOTO 3arpoca Ha OJJaHKe OpraHu3aluu C MIPUII0KEHUEM KOITHH
3agBiieHUsl paboTHHKa. OTBEThl Ha MHUCHMEHHBIE 3allPOCHl OPYIMX OpPraHU3alMi U Y4YpexkKIeHUH B
npefenax MX KOMIIETEHIIMM M IMPEJOCTaBJICHHBIX IMOJHOMOYMH NAIOTCS B NMHCbMEHHOW ¢opme Ha

4



OnmaHke YUpexxJaeHHs U B TOM OObEMe, KOTOPBIA IO3BOJIAET HE pasriianiarth H3NMULIIHUKA 00beM
NIepCOHATILHBIX CBEACHUIT O paOOTHHKE.

5. O0s13aHHOCTH pa0oTHUKA M padoToaaTeJIst

5.1. B mensix obecnieueHus TOCTOBEPHOCTH MEPCOHATBHBIX JTaHHBIX PAOOTHUK 00s13aH:

5.1.1. Ilpu npueme Ha paboOTy NMPEAOCTABUTh YUPEKICHUIO IOJIHBIE JOCTOBEPHBIC JaHHBIC O
ceoe.

5.1.2. B cayyae U3MEHEHHUsI CBEICHUM, COCTABIIAIOIINX EPCOHAIbHBIE JaHHbIE, CBOEBPEMEHHO B
CPOK, HE TPEBBIAIIIUN 5 pabouyux aHEH, MPeJoCTaBUTh JaHHYI0 HH(OpPMAIUIO B KaHIEISPUIO
YupexaeHus.

5.2. Yupexaenue 00s13aHo:

5.2.1. OcymecTBISATh 3alTUTY NTEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

5.2.2. ObecrnieunTh XpaHEHHE MEPBUYHON YYETHOW MOKYMEHTAlMM IO YYeTy TpyAa U €ro
OIJIaThl, K KOTOPOH B YaCTHOCTH, OTHOCATCS JOKYMEHTHI IO y4YeTy KaJpOB, TOKYMEHTHI IO YYETy
MCIIOJIH30BaHUS pabOUero BpeMEHH U PacYeTOB ¢ paOOTHUKOM IO OIIaTe TpyAa U JIp.

5.2.3. Ilo nucbkMeHHOMY 3asBICHUIO pa0OTHUKA HE MO3JHEe TpeX pabodux JHEH co THS Mojadu
ATOTO 3asBJICHUS BbIAATh KOMHMH JOKYMEHTOB, CBSI3aHHBIX C pa0OTOM (KOMUM MpHKa3a O MpueMe Ha
paboTy, MPUKa30B O MepeBoJiaxX, MpruKa3za 00 YBOJIbHEHUHU C PaOOTHI; KOMUIO M BBIITUCKUA U3 TPYIOBOM
KHIDKKH; CIIPaBKUM O 3apabOTHOM IjiaTte, O HAYUCICHHBIX U (PAKTUYECKH YIUTAU€HHBIX CTPaXOBBIX
B3HOCaX Ha 00s3aTenbHOE IEHCHMOHHOE CTpaxoBaHHWe, O Tmiepuojae padotel u npyrue. Kommm
TOKYMEHTOB, CBSI3aHHBIX C pPa0OTOH, MOMKHBI OBITH 3aBEPEHbl HaJUIekKAIIUM 00pa3oM H
MIPEIOCTABIIATHCS PAOOTHHUKY O€3BO3ME3/IHO.

6. IlpaBa paGOTHUKOB B LEJISIX 3aIIMTHI MEPCOHATBHBIX TaAHHBIX

6.1. B memsx obecrmedeHust 3alinThl HEPCOHATBHBIX JAHHBIX, XPAHAMUXCA y YUpexKICHHUS,
pabOTHUKH UMEIOT IIPABO Ha:

6.1.1. ITomHyro uHpOpManKio 00 UX MEPCOHANBHBIX IaHHBIX U 00pabOTKE 3TUX JAHHBIX.

6.1.2. CBoOOAHBIN OECIUIaTHBIM JOCTYN K CBOMM IE€PCOHAJIbHBIM JAaHHBIM, BKIIIOUas MpPaBO Ha
NOJy4eHHe KOMM JI000# 3amucH, coeprkalieil epcoHaabHble JaHHble paOOTHHKA, 32 UCKIIOUECHUEM
CIIydaeB, MPeyCMOTPEHHBIX (hefepalbHbIM 3aKOHOM.

6.1.4. TpeGoBaHue 00 UCKIIOUEHUH WM UCTIPABIEHUN HEBEPHBIX MJIM HETIOJHBIX NEPCOHAIBHBIX
JTAHHBIX.

6.1.5. TpeboBanue 06 M3BELICHUH pabOTONATENEM BCEX JIUI], KOTOPBIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HETIOJNIHBIC TEepPCOHABbHBIE TaHHbIE PaOOTHUKA, 000 BCEX IMPOW3BEICHHBIX B HHX
UCKJTIOUEHUSX, UCITPABICHUAX MU JTOTIOJTHEHUSIX.

7. OTBEeTCTBEHHOCTD 32 HAPYLLIEHHEe HOPM, PeryJIMPYIOILIMX MOJIy4YeHne, 00padoTky u
3alMTY NEePCOHATbHBIX JaHHBIX PA0OTHUKA

7.1. Jluna, BUHOBHBIE B HapyIIEHUH HOPM, PETYIMPYIOUIUX MOJIy4YeHHe, 00pabOTKy U 3aIIUTy
NEPCOHATIBHBIX  JaHHBIX pa6OTHI/IKa, IMPUBJICKAKOTCA K JIHCHHHHHHapHOfI n MaTepI/IaJIBHOI)’I
OTBETCTBEHHOCTH B TOpPSAKE, YCTaHOBJIEHHOM TpynoBbIM KoaekcoM Pocculickoii @enepauuu u
HWHBIMH (bellepaJ'H)HBIMI/I 3aKOHaMHU, a TaK¥XKeE IIPHUBJICKAIOTCA K Fpa)K)IaHCKO-HpaBOBOﬁ,
aJIMUHUCTPATUBHON M YTrOJOBHOW OTBETCTBEHHOCTH B MOPSAJKE, YCTAaHOBJIEHHOM (enepaabHbIMU
3aKOHaMH.

PACCMOTPEHO
Ha 3aCeaHMH TeJJarOTMYeCKOro COBETa
npotokod Ne5 ot 23.03.2015



