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IpaBunia
00MeHa /1eJI0BbIMH NMOAAPKAMY U 3HAKAMH /1€JI0BOT0 IrOCTENPUUMCTBA
B MYHHI[UIIAJIbHOM aBTOHOMHOM 00111e00pa30BaTe/IbHOM YUpe:KIeHU U
«I'mmua3us «HoBockymn»

1. OOuume moJI0KeHUSA

1.1. TIpaBuna oOMeHa JENOBBIMH MOAAPKAMU W 3HAKAMH JIEJIOBOTO TOCTCIPUUMCTBA B
MAOY «'umnazus «HoBockyn» (mamee — IlpaBuma) paspaboTaHbl B COOTBETCTBUU C
nonoxkeHussMu  Koncruryuun — Poccuiickonn  @enepaunn, DenepanbHOro  3akoHa  OT
25.12.2008 No273-®3 «O mpOTUBOACUCTBUU KOPPYMNIHMH» U MPUHATHIMA B COOTBETCTBUH C
HUMHU WHBIMHU 3aKOHOJIATEILHBIMH U JIOKAJTbHBIMU aKTaMH.

1.2. TlpaBuima ompenenstoT eauHbie sl Bcex paboTtHukoB MAOY  «'mmHa3us
«HoBockym» (manee — YupexacHue) TpeOOBaHUS K JAPSHHUIO U MPUHSITHIO JICTOBBIX MTOJaPKOB.

1.3. VupexzaeHue nNOAIEpPKUBAET KOPHOPATUBHYIO KYJIbTYPY, B KOTOPOHM JI€JIOBBIE
MOJAPKH,  KOPIIOPAaTUBHOE  TOCTEIPUMMCTBO M MPEIACTABUTEIBCKHE  MEPOIPHUITHS
paccMaTpUBAKOTCS TOJIBKO KaK HMHCTPYMEHT [UJIsl YCTAHOBJIEHUS M TOJAJEPKaHUS JEJIOBBIX
OTHOIIICHUH U KaK MPOSBIICHUE OOMICTIPUHITON BEKIUBOCTH B XOJI€ ACATEIBHOCTU Y UPEIKICHHUS.

1.4. VupexaeHue HCXOOUT M3 TOTO, YTO JOJTOBPEMEHHBIEC JI€JIOBBIE OTHOLLIEHUS
OCHOBBIBAIOTCSI HA JIOBEPUU W B3aUMHOM yBakKeHUHU. OTHOIIECHUSI, PU KOTOPHIX HaPYIIAeTCs
3aKOH M MPUHIUIBI JEI0BOM 3THKHU, BPEAAT PENMyTalUHd YUPEXKICHUS U YECTHOMY HUMEHH €ro
pabOTHUKOB, U HE MOTYT OOECIEUUTHh YCTOWYMBOE JIOJITOBPEMEHHOE Pa3BUTHE YUPEKICHHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMIIEMBI B IPAKTHKE PaOOTHI Y UpeKICHHUS.

1.5. HeiictBue IlpaBun pacmpocTpaHseTcs Ha BCeX pPaOOTHUKOB YUpEXKICHUsS, BHE
3aBUCHMOCTH OT YPOBHS 3aHUMAEeMOU JTOJKHOCTH.

1.6. lannsie [IpaBuna npecneayroT CIeyIOnue eu:

- o0ecrnedyeHre €IMHOOOPA3HOTO TOHHMMAHUS POJM M MeCTa JETOBBIX IMOJApKOB, IEIOBOTO
TOCTEPUUMCTBA, MPEICTABUTEILCKUX MEPOTIPHUATHI B JCIIOBOM MTPAKTUKE Y UPEKICHMUS;

- OCYIIECTBJIEHHE YIPABJICHUECKOW M  XO3SMCTBEHHOM  JEATENbHOCTH  YUPEXKIACHUS
WCKIIFOUMTENILHO Ha OCHOBE HAJIJISKAIIMX HOPM U MPABHII IETTOBOTO MOBECHHUs, 0a3UPYIOIIUXCS
Ha TPUHIMUIAX KadyecTBa MPEJOCTABICHUS YCIYT, 3allUThl KOHKYPEHLHWH, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- ompefeNeHUue EIUHBIX NS BCeX pPa0OTHUKOB YUpeXIeHUs TpeOOBaHWN K MAPEHUI0 H
NPUHATHIO JIEJIOBBIX TOJApKOB, K OpTraHM3allid W Y4YacTHI0O B MPEIACTaBUTEIhCKHUX
MEpOTIPUATHSIX;

- MUHHMMH3UPOBAaHUE PHCKOB, CBS3aHHBIX C BO3MOXXHBIM 3JIOYNOTpeOJieHHneM B 00JacTH
MOJIapKOB, MPEACTABUTENbCKUX Meponpustuil. Haunbonee cephe3HBIMH U3 TaKUX PHUCKOB
SBJISIIOTCS  OMACHOCTh TIOJIKYNa W B3STOYHHYECTBO, HECIPABEUTMBOCTh 1O OTHOIICHHIO K
KOHTpareHTam, MpOTEeKIMOHU3M BHYTPU Y UPEKICHUSI.

2. TpeOoBaHusi, npeIbsBJIsieMble K 1€JOBBIM M0IaPKAM U 3HAKAM /1eJI0BOT'0
rocTenpuMMCTBA

2.1. PaGotHukM Y4UpexIeHHUs MOTYT TOJyYaTh JEJIOBBIC IMOJAPKH, 3HAKH JIEJIOBOTO
TOCTENPUUMCTBA TOJILKO Ha O(UIMATBHBIX MEPONPUSATUSAX, TPH YCIOBHUU, UYTO OTO HE
MPOTHBOPEYUT TPEOOBAHMSIM  AHTUKOPPYIMIIMOHHOTO  3aKOHOJATEIbCTBA W HACTOSIIUM
IIpaBunam.



2.2. Tlomapku ¥ yCIyrW, HOPUHMMAeMbl€ WM IPENOCTABIAEMbIE YUpPEKACHUEM,
NEPEJAlOTCs U MPUHUMAIOTCS TOJIBKO OT UMEHHM YUPEKICHMs B LIEJIOM, a HE KaK IOJapOK WU
nepeaaya ero oT OTACIBHOr0 paOOTHHUKA.

2.3. JlenoBble OJapKH, KOTOpble pAOOTHUKK OT UMEHU YUpEeXJIeHHsI MOTYT Iepe/laBaTh
JpYT'MM JIMIaM WU NPUHUMATh OT APYTUX JIMI B CBSI3U CO CBOEU TPYAOBOH EATENbHOCTBIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl Ha JIEJOBOE IOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEYIOIUM KPUTEPUSAM:

- OBITH MIPSIMO CBSI3aHbI C YCTABHBIMU LIESIMU ACATENbHOCTH YUpEkKACHUs, TM00 ¢ MaMATHBIMU
JaTaMu, 100nIesMu, OOIEHAMOHAIBHBIMHY MTPAa3IHUKAMHU, HHBIMU COOBITHSIMU;

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SIBJIATHCS MPEAMETaMH POCKOILY;

- HE TPEACTaBIATH cO00W CKPBITOE BO3HATPAXKICHUE 3a YCIYTy, JciicTBHE Win Oe3neicTBHe,
IOIYCTUTEIBCTBO WM IIOKPOBUTENIBCTBO, NPEAOCTABICHHUE IIPAB MWW IPUHATHE ONPEACICHHBIX
pelieHui, MO0 MOMBITKY OKa3aTh BIHMSHHUE HA MOMyYaTeNsi C MHOW HE3aKOHHOW WIIM HEITUIHON
LEJIBIO;

- HE CO3/1aBaTh JJIS TIOJyYaTeNs 00s13aTeIbCTBA, CBA3AHHBIC C €T0 CIIY)KEOHBIM TTOJI0KEHUEM HITH
UCIIOJTHEHUEM CITY>KEOHBIX (JJOKHOCTHBIX) 00s13aHHOCTEH;

- HE CO3/1aBaTh PEMYTAllMOHHOIO PHUCKa AJIs JIEJIOBOTO MMMJKA YUpexXJeHUs, pabOTHUKOB U
UHBIX JIMIl B cllydae pPAaCKphITUS HMH(OpMAIMK O COBEPIIEHHBIX IOJAapKaX M IOHECEHHBIX
IIPEJICTaBUTENIbCKUX PAcX0/1ax;

- HE NPOTUBOPEUYUTH MPUHLUIAM U TpeOOBAaHUSAM AHTUKOPPYIIMOHHOIO 3aKOHOJATENIbCTBA
Poccuiickoit ®enepanyu, [lomokeHno 00 aHTHKOPPYNUIMOHHOW TONUTHUKH B YUpPEXKICHHUH,
Konekcy 3Tuku u ciry>ke0HOro noBeieHus: pabOTHUKOB YUpexAeHUS U OOIENPUHATHIM HOpMaM
MOpaJIM U HPaBCTBEHHOCTH.

2.4. JlenoBsle NOJapKH, B TOM YHUCIIE B BUJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOI0 BHUMAaHMS
U ydacTus B pa3BlEKaTElIbHBIX W AHAJOTHYHBIX MEPONPUSTUAX HE JIOJDKHBI CTAaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE IOJIOKEHUE, TPUBOAUTh K BOZHUKHOBEHHUIO KaKUX-THOO
BCTPEUYHBIX 0053aTEILCTB CO CTOPOHBI MOJIy4aTessl WM OKa3blBaTh BIUSHUE HA OOBEKTUBHOCTh
€ro JEJIOBBIX CYKICHUN U PELICHUN.

2.5. CTOUMOCTh U TEPUOJUYHOCTH JAPEHUS U MOJIyUYEHHUS JEJOBBIX IOJAPKOB H/WIN
y4acTusl B IPEICTaBUTEIBCKUX MEPONPHUATHAX OJHOTO M TOTO K€ JIMLA JOJDKHBI ONPEAEIATHCS
JIEJIOBOI HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe MOJapKOB paOOTHUKH YUPEKACHUS TOJKHBI CTPEMHUTHCS MCIIOJIb30BaTh
B MaKCUMAaJIbHO JTOITYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ETUs, UMEIOIINe
CUMBOJIUKY YUpEKICHUS.

2.7. llonapku W yciayrd He JOJDKHBI CTaBUTh IOJI COMHEHME MMHUJK WU JEIOBYIO
penyTanuio YUpexaeHUs WK ero paboTHUKOB.

3. IIpaBa u 00s13aHHOCTH PA0OTHUKOB YUpeKIeHHUs NPH o0MeHe 1eJI0BbIMH
nmoaapKaMm M 3HaKaMM 1€J0BOIo rocTenpuumMcCcrea

3.1. PaGotHuKkM, MpencTaBisisi MHTEPECHl YUPEKIEHUS WM JEUCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh TPaHUIlBl JOMYCTUMOIO MOBEIEHUS Mpu OOMEHe /EJIOBBIMU MOJapKaMH U
IIPOSIBJIEHUH JI€JIOBOTO TOCTEIPUUMCTBA.

3.2. PaGoTHuUKM YupexIeHHs BIIpaBe JApUTh TPETbUM JUIAM M MOJIYy4aTb OT HUX
JIETIOBBIE TIOJIaPKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOIPHUATHSX, €CIIN
9TO 3aKOHHO, JTUYHO M JEJIAeTCsd MCKIIOUUTEIBHO B JIEJIOBBIX LEIAX, OIPEIEICHHBIX
Hactosmumu [IpaBunamu.

3.3. Ilpm m00BIX COMHEHHUSX B MPAaBOMEPHOCTH MM STHUYHOCTH CBOUX JCHCTBHIM
pabOTHUKN YupexaeHus 00s3aHbl IIOCTaBUTh B H3BECTHOCTh PYKOBOAUTENS YUpPEXKIEHUS U
IIPOKOHCYJIbTUPOBATBCS C HUM, IPEXKIEC YEM JAPUTh WU MOJIy4aTh MOJAPKHA WIM y4aCTBOBATH B
T€X WU UHBIX NTPEICTABUTENBCKUX MEPOIIPUATHSIX.



3.4. Ilpu mnonydeHMM JA€IOBOrO MOJAapKa WJIM 3HAKOB JEJIOBOTO TIOCTENPUHUMCTBA
paboTHUKK YupexaeHus o00sA3aHbl HPUHUMATh MeEpbl 0 HEAONYUIEHHIO BO3MOXHOCTH
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

3.5. PaGoTHukM VYupexaeHHs HE BIPABE HCIIOIL30BAaTh CIY)KEOHOE TIOJOXKECHHE B
JIMYHBIX LENSIX, BKIOYas UCII0Ib30BaHUE UMYILECTBA Y UPEXKIECHUS, B TOM YHUCJIE:

- JUIA NOJy4eHUsl NOJapKOB, BO3HAIPAXKICHUsI U MHBIX BBIFOJ IS ce€0sl TMYHO U JAPYIHX JIMIL B
0oOMEH Ha OKa3zaHUe YUpexkJIeHHEM KaKUX-IH00 YCIyT, OCYIIECTBICHHUS TUO0 HEOCYIIECTBICHUS
OIpeIeNIEHHBIX JIeHCTBUH, Nepejaunl HHPOPMALIUK, COCTaBIIAIOIEH KOMMEPUYECKYIO TaliHY;

- JUIsl TIOJY4YEHHUs MOAAPKOB, BO3HAIPAXKIECHUS U MHBIX BBITOJ JJIs ce0s JIMYHO U IPYIHX JIMIL B
nporecce BeICHHs el YUpexaAeHus, B TOM Yucle, Kak J0, TaK W IOcle IpPOBEAEHUs
IIEPETOBOPOB O 3aKJIIOYEHUH I'PaKJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PabGorHukaM YupexIeHHUs HE PEKOMEHIYEeTCs IPUHUMATh WU TIepeIapuBaTh
HoJapku JIMOO YCIyrd B JIIOOOM BHJAE OT TPEThUX JHMI B KadecTBE OJIaroJapHOCTH 3a
COBEpILEHHYIO YCIYT'y WJIU IaHHBIN COBET.

3.7. He nomyckaercs mnepenaBaTh M IPUHUMATh MOJAPKU OT YUpEKICHUS, €ro
paOOTHUKOB M MpeICTaBUTENICH B BUJIE IEHEXKHBIX CPEACTB, KaK HAIMYHBIX, TaK U O€3HATUYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a Takke B (opMe akiuil, ONLMOHOB WM WHBIX JUKBUJIHBIX LIEHHBIX
Oymar.

3.8. PabGotHuku YupexaeHus TOJDKHBI OKa3bIBATbCSA OT MPEIVIOKEHHUH, IOIydSHHS
[OJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 110100HbIe AEUCTBUS MOTYT MOBIIUATH UM CO3AATh
BIIEYATJICHUE O BIUSHUU Ha MCXOJ CIEJIKH, pe3yJIbTaT MPOBEAEHUS TOProB, HA NPUHUMAEMbIe
VYupexxaeHueM pereHus 1 T..1.

3.9. PabotHukn YupexaeHus HE MPHEMIIOT Koppynuuu. [lomapku HE TOMKHBI OBITH
UCIIOJIb30BaHBI IS 1a4K/TIOJTy4YeHHs! B3ITOK WM KOPPYILMH B JTIOOBIX €€ MPOSBICHUSAX.

3.10. PaGoTtHuk YupexaeHus He BIpaBe MpeaiaraTe TPETbUM JIMLAM WM IPUHUMATH OT
TaKOBBIX MOJApKH, BBIMIATHI, KOMIIEHCAIMU M T.N. cTouMocThio cBbime 3000 (Tpex TwIcsa4)
pyOseil win He COBMECTUMBIE C 3aKOHHOM MPAaKTUKOW JIeNOBbIX OTHouIeHui. Ecnu paboTHUKY
VYupexxaeHus npeiaralorcs noJ00HbIe MOAApKU UM JE€HbIH, OH 00s3aH HEMEUIEHHO 00 3TOM
PYKOBOIUTEINIO YUPEKICHUS.

3.11. PaGoTHUK YupexeHHs, KOTOPOMY IPH BBIMOJIHEHUH JIOJDKHOCTHBIX 00s3aHHOCTEH
npelaraloTcs MNOJAapKU WJIM HWHOE BO3HATPAXKICHHE, KOTOpbhIE CHOCOOHBI MOBJIMITH Ha
MOJrOTaBIMBaeMble U/WIIM MPUHUMAEMble UM PELICHUs WIM OKa3aTh BIUSHHUE Ha ero Jeicrue/
0e31elCTBHE, JOJDKECH:

- OTKa3aTbCs OT HUX W HEMEJUICHHO YBEJAOMHUTb PYKOBOAUTENS YUpexIeHus o ¢dakre
IpeI0kKEHHS MoJapKa (BO3HArpax/aeHus);

- UCKJIFOYMTD JAJbHENIINE KOHTAKTHI C JUIIOM, ITPEIIOKUBIIMM IOIapOK WM BO3HATIPaXKICHUE,
€CJIM TOJBLKO ATO HE CBSI3aHO CO CIY)KEOHON HEOOXOAMMOCTHIO;

- B CJIy4ae, €CJM MOAAPOK WM BO3HArpaXXACHHUE HE TIPECTABIIAECTCS BOZMOKHBIM OTKJIIOHUTD MU
BO3BPATHTh, IE€pelaTh €ro C COOTBETCTBYIONMICH CIy)KeOHOW 3amuCKOW Il TPUHSATHS
COOTBETCTBYIOLUX MEP PYKOBOJIUTEIIO YUPEkKACHUS U MPOJAOKUTH paboTy B YCTAHOBJIEHHOM B
VYupexaeHuu nopsake Haja BOIPOCOM, ¢ KOTOPBIM ObLT CBsI3aH MOJAPOK WM BO3HATPaKICHHE.

3.12. B ciyuyae BO3HUKHOBEHHS KOH()IMKTa HMHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHHS KOH(JIMKTa HMHTEpPECOB IMpPH IMOJYyYEHUHU [EJIIOBOTO IMOJapKa WM 3HAKOB
JIEIOBOTO TOCTENIPUUMCTBA paOOTHHUK YUpexaeHus 00513aH B MUCbMEHHOH (opMe yBeIOMHUThH 00
3TOM JIOJKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 MPOTHUBOJIECHCTBUE KOPPYIILHHU, B COOTBETCTBUH C
[TonoxeHneM 0 KOH(PIUKTE UHTEPECOB, IPUHATHIM B Y UpEKICHUH.

3.13. PaGoTHUKaM Y4UpexkIeHUs 3alperiaeTcs:

- CaMOCTOSTENIbHO NPUHHUMAThH IPEIJIOKEHUS OT OPraHM3alMil WM TPEThbUX JMI] O BPYYEHHUH
JIEJIOBBIX MOJIAPKOB M 00 OKa3aHUM 3HAKOB JEJI0BOT0 FOCTEIPUUMCTBA;

- MPUHUMATH 0€3 COIJIACOBAHUS C PYKOBOJIUTENEM YUpPEKACHUS JENOBbIC MOJAPKH M 3HAKU
JIEIOBOTO TOCTENPUMMCTBA B XOJ€ IPOBEJICHMS JIEJIOBBIX IIEPEroBOPOB, IpPH 3aKIIOUEHHUH



JIOTOBOPOB, & TaK)K€ B MHBIX CIy4asix, KOTJa NOJO0OHbIE AEUCTBUS MOTYT MOBJIUATH WM CO3AATh
BIIEYATJICHUE 00 UX BIMSIHUM HAa IPUHUMAaeMble PEIICHNUS;

- IPUHUMATh JIEJIOBbIE NIOJAPKU U 3HAKHU JI€JI0BOIO FOCTEIIPUMMCTBA B XOJI€ IIPOBEIEHUS TOPrOB
U BO BpeMsi IPSIMBIX NIEPETOBOPOB MPHU 3aKIIOUEHUU JI0TOBOPOB (KOHTPAKTOB);

- MpPOCHUTh, TPeOOBaTh, BBIHYKIATh OPraHW3allM{d WIM TPETbHX JIMI[ JApUTh UM JHOO0 HX
POJCTBEHHUKAaM [ICJIOBbIE TMOJApKH W/MIM OKa3blBaThb B UX TMOJb3y 3HAKH JIEJIOBOTO
roCTENpUUMCTBA;

- NPUHUMATH MOJAPKU B BUJE HAJMYHBIX, OC3HATMYHBIX JEHEKHBIX CPEJCTB, LIEHHBIX OyMar,
JIParoli€HHbIX METAJIJIOB.

3.14. VupexaeHue MOXET MPUHATH pelieHue 00 y4acTHH B OJaroTBOPHUTEIIBHBIX
MEPONPUATHUSIX, HAIPABIECHHBIX HAa CO3/IaHHE U yNpoueHHE MMupKa Yupexaenus. [lpu stom
IIaH U OIO/PKeT Yy4yacTHsl B JIAHHBIX MEPOIPHUATHSIX YTBEPXKAAETCS PYKOBOAUTEIEM
YupexneHus.

3.15. B cayyae OCyIIECTBICHHUS CIIOHCOPCKUX, OJaroTBOPUTENBHBIX MPOrpaMm
VYupexaeHue JOHKHO IPEIBAPUTENBHO YAOCTOBEPUTHCS, UTO MpEJocTaBisieMas Y UpexaeHueM
MOMOIIb HE OyJIET UCIOIb30BaHa B KOPPYHIIMOHHBIX LENSIX WIA UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu B3auMOJENCTBUU C JIMLIAMHU, 3aHUMAIOIIMMU JOJKHOCTH T'OCYJapCTBEHHOMN
(MyHUIIMDIAIBHOM)  CITYKOBI, CIeAyeT PYKOBOACTBOBATHCS HOPMAaMH, PEryIHPYIOIIMMHU
ATHYECKHE HOPMBI U TpaBWJIa CIYKEOHOTO MOBENCHHS TOCYAAPCTBEHHBIX (MYHUIIUIAIBHBIX)
CITyKallluX.

3.17. Heucnonnenue Hactosumx [IpaBuil MoKeT cTaTh OCHOBAaHUEM ISl IPUMEHEHUS K
pabOTHUKY Mep IUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPa)/J1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

4. Ooaacts npuMmeHenus [Ipasua

4.1. Hacrosamme IIpaBuia moasiexar NPUMEHEHUIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
0o0pa3oM MepenaroTcs JeN0Bble MOJAPKH W 3HAKH JIEI0OBOr0 FOCTENPUUMCTBA: HANPSAMYIO MU
yepes3 NMOCPETHUKOB.

4.2. Hactosimue IlpaBuna sBIstoTCS 00s13aT€IbHBIMU JUIS BceX paOOTHUKOB Y UpexkIeHUS
B IIepHUo pabOThl B YUpPEkKICHUU.



		2023-10-16T13:45:18+0300
	Великий Новгород
	МУНИЦИПАЛЬНОЕ АВТОНОМНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "ГИМНАЗИЯ "НОВОСКУЛ"
	Я являюсь автором этого документа




